GUIDELINES FOR
CHILDREN EDUCATION ALLOWANCE SCHEME AND HOSTEL SUBSIDY

1. Admissible to children of EPs who die while in service.

2. Not applicable if wife of the deceased is employed in central/state government
/PSUs service.

3. Payable to the children till such time the EP would have actually received the
CEA/hostel subsidy.

4. Age limit - for disabled children has been set at the age of 22 years and for other
children the age limit will be 20 years or till the time of passing 12th class, whichever is
earlier.

5. The annual ceiling fixed for reimbursement of Children Education allowance is T
12000/- (Presently limit is ¥ 15000/- from 01 Jan 2011) for per child subject to a
maximum of 2 children.

6. Hostel subsidy will be reimbursed upto the maximum limit of ¥ 3000/- (Presently
limit is ¥ 3750/- from 01 Jan 2011) per month per child subject to a maximum of 2
children. However, both hostel subsidy and Children Education Allowance cannot be
availed concurrently.

7. This benefit is admissible for only first two children.

8. Under this scheme, reimbursement can be claimed once every quarter. The total
amount that claimed in all quarters is subject to the annual ceiling of ¥ 12000/-
(Presently limit is ¥ 15000/- from 01 Jan 2011) per child.

9. The above limits would be automatically raised by 25% every time the Dearness
Allowance on the revised pay structure goes up by 50%.

10.  Also admissible to children studying through "correspondence" or "distance
learning” subject to other conditions prescribed.

11. Reimbursement for the following items can be claimed under this Scheme:

Tuition Fee, admission fee, laboratory fee, special fee charged for
agriculture, electronics, music or any other subject, Fee charged for practical
work under the programme of work experience, fee paid for the use of any aid
or appliance by the child, library fee, games/sports fee and fee for extra-
curricular activities. This also includes reimbursement for purchase of one set of
text books and notebooks, two sets of uniforms and one set of school shoes
which can be claimed for a child, in a year.

12. Duly completed claim{Contingent bill (duly signed in triplicate on one rupee
revenue stamp), proforma for claiming CEA and break-up bill to be prepared in
duplicate along with original school fee receipts, bills and certificate from head of
school(format enclosed)}to be forwarded to Bureau of Naviks for further necessary
action.

13.  Govt. of India, Min. of Personnel, P.G. & Pensions (DOP&T) Office Memorandum
no. 12011 / 08 / 2010-estt. (AL) dated 30 Dec 2010 and blank contingent bill /
proforma / breakup bill are hosted on Bureau website.
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REIMBURSEMENT OF EXPENDITURE UNDER
CHILDREN EDUCATION ALLOWANCE SCHEME

Name Rank P. No.
1. Date of last claim
2. Period for which reimbursement was claimed
3. Period to which present claim pertains
4, Details of children
. . Class in
S| Name of Children | Date of Birth School m.Wh'Ch which Remarks
No studying .
studying
5. Certified that

Date :

(@)  The child / children mentioned above in is /are wholly dependent on me.

(b)  The children education allowance scheme indicated against the chilled/
children has actually been paid by me (Cash receipt/counter file of the bank
attached).

(©) My wife / husband is not a Central Govt. servant.

(d My wife / husband is a Central Govt. servant and not claimed re-
imbursement of expenditure under children education allowance scheme in
respect of above child / children.

(e) I or my wife / husband / has / have not submitted other claim and will not
claim the expenditure under children education allowance scheme in respect of
the children mentioned above for the said period.

) In case of any change in the particular given above which effect the
liability for re-imbursement for children education allowance scheme, | undertake

to intimate the same promptly and refund excess payment made if any.

(@) My wife / husband was a Central Govt. servant at the time of death and
presently I am not employed in any Central Govt/State Govt/PSU.

(Cut whichever is not applicable)

Signature

Name
W/o :
Rank & P .No. :




Bureau of Naviks
Cheetah Camp
Mankhurd,
Mumbai — 400 088

CONTINGENT BILL

Expenditure on account of Children Education Allowance incurred by
for the period from

to

Authority: - GOl Ministry of Personnel, Public Grievances and Pensions letter
12011703 /72008-Estt (Allowance) dated 02 Sep 2008 and 12011 / 08 / 2010-Estt.
(AL) dated 30 Dec 2010

Details of Expenditure Amount

Re-imbursement of Expenditure under
Children Education Allowance Scheme

64 only)

Certified that: -

(a) The Child / children mentioned above in respect of re-imbursement of expenditure under
children education allowance scheme is / are wholly dependent on me.

(b) The amount in question has not been claimed / received by me or my husband / wife.

RECEIVED PAYMENT

Signature

Name
W/o :
Date : Rank & P .No. :

11}
COUNTERSIGNED

Place

Date




CHILDREN EDUCATION ALLOWANCE SCHEME

BREAK — UP BILL

Name Rank P. No.
Description of Fees/ Bill details with
SINo A?Iowance Bill No and date Amount
1. Tuition Fee Tuition Fee +
2. Admission Fee Annual Fee for the
academic year
3. Laboratory Fee
4. Special Fee charged for
agriculture, electronics music
or any other subject.
5. Fee charged for practical work
under the programme of work
experience
6. Fee Paid for the use of any aid
or appliance by the child.
7. Library Fee
8. Games / Sports Fee
9. Fee for extra curricular
activities
10. Purchase of one set of text
books and not books
11. Purchase of two sets of
uniforms
12. Purchase of one set of school
shoes
Signature
Name
W/o :
Rank & P .No. :
Place

Date




CERTIFICATE

Certified that Master/Kumari

son/daughter of Shri is/was a
student of class of this institute/college/school for the
academic session to

His/Her date of birth as per our records is

( in words).

Principal’s sighature with stamp



